
General Accommodation Information 
This information sheet is intended to provide instructors with additional information regarding some of the ‘general’ 
accommodations students may be authorized to use in the classroom.  Students utilizing the following accommodations will 
present a Letter of Accommodation to their instructor.  Accommodations are authorized by a DSP&S Counselor or Learning 
Disability Specialist after intake. 

Shared Notes:  Shared Notes, or notes provided by a volunteer notetaker, are authorized for students who have a verified 
disability that prevents them from effectively taking notes. This service must be authorized by the student’s DSP&S counselor 
or specialist, and may not be used in place of class attendance.  Students are asked to find a peer in their class willing to share 
copies of their notes with the student as an accommodation.  The volunteer may use NCR paper from DSP&S or may be 
authorized to use copy machines in DSP&S to facilitate this process.   

Instructors may assist the student in finding a volunteer by announcing to the class that a disabled student is in need of a 
volunteer notetaker.  It is important when making such announcements, not to identify the student to the class.  Once a 
volunteer notetaker is identified, they and the student should report to the DSP&S Front Counter to notify DSP&S the student 
is being accommodated and be provided with NCR Paper or copy machine access codes.  In cases where a volunteer notetaker 
cannot be found, the student should report back to their DSP&S Counselor. 

In-Class Aide:  In-Class Aides are provided for students who have a verified disability that prevents them from effectively 
taking their own notes and handling or seeing classroom materials.  In Class-Aides are provided by DSP&S, they are not chosen 
by the student, will have no relation to the student, and will not be members of the class.  In-Class Aides do not provide 
personal care for students, nor do they provide mobility training or tutoring; rather, In-Class Aides work to provide assistance 
directly related to a student’s individual educational limitations. 

Audio-Record Lecture:  Students who have memory impairments, attention deficits or distractibility, impaired auditory 
processing or delayed information processing often benefit from reviewing the information presented in class later as they 
study.  Students must sign an agreement in order to use this accommodation in which they agree not to copy or release any 
material from a recording made in class, and that the recording is for their personal educational needs.  DSP&S has a limited 
supply of digital voice recorders students may check out for this purpose if they do not have their own equipment. 

Specialized Furniture:  Some students may need alternative furniture to address their functional or educational limitations; 
DSP&S counselors may authorize the use of specialized furniture to address these needs in the classroom.  The furniture will 
be listed on a student’s Letter of Accommodation if applicable; if the furniture is not already in the classroom, a student may 
contact DSPS to have it provided; please ensure that students have ongoing access to the furniture once it has been provided. 

Priority Seating:  Priority seating documents a student’s need to be located in a particular area in the classroom and may be 
authorized in a variety of circumstances.  For example, a student with a visual impairment may be authorized to have priority 
seating at the front to better see the slides, overheads, or chalkboard. Students with hearing impairments may be authorized 
priority seating to better hear the instructor or to accommodate their Sign Language interpreter. A student with anxiety may 
be authorized priority seating at the back of the room for easy access to the door should they have an attack.  Priority seating 
will be described in a student’s Letter of Accommodation if applicable, please ensure that students have ongoing access to 
the given seating once identified. 

Please contact DSP&S at (916) 484-8382 if you have any questions regarding facilitating accommodations in the classroom. 


